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APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAGEMENT DIVISION 

INSTRUCtlONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed qiginal to 
Department of Archives and History, Records Mapagement Division, 330 Capitol Avenue, fitlanta, Georgia, 30334, 
Attention: Scheduling Section. 

1. Agency Address FOR RECORDS MANAGEMENT USE 

Application Date 

Georgia Department of Public Safety (MVI 
959 E .  Confederate Avenue Application Number I-I Atlanta, Georgia 30317 

Application Number 

Date Received Date Completed 

6072 

~~~~~ ~ ~ ~~ 

- ~- ~ 
_____  ... - ~~ ~~ ~ ~ ~~~~~~ 

2. Person to Contact Working Title 
~ ~~~ 

~ 

S u p e r v i s o r  
~- ~~~ 

C a p t a i n  P a u l  Nugent 

1 
~ ~~ _ _  ~~~~ ~ ~ ~~ 

- -~ ~~ 

3. Action Requested 
a. 
b. 

W Establish Retention Schedule; rkcord will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

~ 

~~ -. 

5. Records Series Title (followed by rifle used in office; if different) 
Latest MQ&& L 

-_.__ 
Motor Vehic1.e Inspec t ion j \Appl ica t ions  __ .. . 

6. Division and O f f i i  Function What i s  the function of the Division and theoffice in which this record series i s  created? 

The D r i v e r  Support  D i v i s i o n  provides  a d m i n i s t r a t i v e  and s u p e r v i s o r y  
s u p p o r t  t o  t h e  D r i v e r  S e r v i c e s  S e c t i o n ,  Accident  Repor t ing  S e c t i o n ,  No- 

, F a u l t  I n s .  and P e r m i t s  S e c t i o n ,  Motor Vehicle I n s p e c t i o n  S e c t i o n ,  and 
Motor Car r ie r  S a f e t y  U n i t .  The r e s p o n s i b i l i t i e s  of t h e  D i v i s i o n  a re  
d i rec ted  toward t h e  improvement of d r i v e r  capab i l i t i e s ;  motor v e h i c l e  
s a f e t y  ; a c c i d e n t  and  enforcement  r e p o r t i n g ;  and a s s u r a n c e  of d r i v e r  
i n s u r a b i l i t y .  

~ -I___ - _ _  
7. Record Series Description This file contains the following documents (include form numbersand rirles, if any): 

Attach samples of the file. 

Documents relating to: Ce r t i f i cat i o n  ~ o f '  hot or  Ye h i c l  e . Inspect i o n  Mech a n  i C S .  

Includedare: Mot0.r Veh ic l e  I n s p e c t i e n  Inspe.ct  i q n  App l i ca t ion  DPS 393. 

. .  

I. 

: <, File isarranged: Paper  : No arrangement .  
Microfiche: Alpha by  mechanic 's  n m e .  r : -  - -  Jt J.-, 

- 
-__I__ -- 

Dai ly  How often are records referred to which are: (microfiche 8. Monthly Reference Rate 
One to six%@-%s old 9 ; Seven to twelve months old -, . Thirteen to twenty-four months old -; 

%* . > 
.%.? - twenty-five months and older-- - -- 

9. Annual Rateof Accumulationof Records Paper  and microfiche 
Letter-size drawers k; Legal-size drawers ;Shelves ; Other (specify) - - 



. .  

. . .  

.. . 

. .  

I 

. .  

a. I s  this the official copy of the series? 

b. Does the series con6in confidential information requiring security handling? If yes, cite law or regulatibn. 
If not, where i s  it?- .- -~ ~ . - _ I _ _ ~ ,  ~ ~~ 

__I_ 

~- ______ ~..  -__ a vital record? .__.- 

es~Bs sejies.h*eh[storical or lon9_t_e_rm research value? ' 

11. Retention Requirements The following requires the series to be kept: .*! 
a. State Law years. d. Audit period -years. 
b. Statute of limitation -. -years. e. Administrative need years. 
c. Federal law --.--years. .f. Federal retention instructions _, years. 

Attach copy or excert of jaws or regulations. Explain administrative need. 
1 

0 Hold in the current files area - -month(s) __ 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold - - - -year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
CX Other (Specify) 

year(s); then 
--yearb); then 

P a p e r :  H i s t o r y  copy - e n t e r  i n f o r m a t i o n  i n t o  computer ,  v e r i f y  in fo rma t ion  
and d e s t r o y  paper documents.  

Trooper Copy - Des t roy  when no longer  needed for  r e f e r e n c e .  
- - R e v o c a t i o n  Copy - D e s t r o y  when no l o n g e r  needed f o r  r e f e r e n c e .  

Microfiche: Destroy when f i l e  is u p d a t e d ,  

1/ Concur 

. Con 

- 
- These instructions apply to a l l  prior and future 

4gency 1 Date Headkjgnee (Signature) I Date I Reqqds Management Officee- [ S i p g u f e ~  _ -  _ _  

1 . /  

kommendations in para- 
lraph 12 are approved. 
'If disapproved, attach letter 
,f explanation.) 

State Records Committee (Signature) Date 
I 

k+m3t 
R-50-71; Rev. 76 


